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About the school  

Hillview Nursery School is the only maintained nursery school in Harrow and has a very 

strong history of providing early education, care and support to children and their families in 

a most inclusive environment through the close partnership of the co-located Hillview 

Children’s Centre Hub, local schools and other agencies. 

We offer 90 places to two, three and four-year-olds, and have an additionally resourced 

nursery provision (ARMS) for 12 children with special needs.  

Hillview Nursery champions inclusion throughout the whole community as a “process of 

identifying, understanding and breaking down barriers to participation and belonging” (Early 

Childhood Forum) by ensuring that all pupils achieve their true potential in all the seven 

areas of learning and development regardless of their gender, ethnicity, social background, 

religion, sexual identity, physical ability or educational needs. 

This document is intended to give you information regarding the ways in which we ensure 

we support all of our pupils including those with SEN and disabilities, in order that they can 

reach their full potential.  

 

ARMS Unit  

All children in the Additionally Resourced Mainstream School (ARMS) have a statement of 

special educational needs or an Education, Health and Care Plan or are being assessed 

towards it.  

An ethos of working with outside professionals exists within the school. Staff work with 

therapists including Speech Therapist (SALT), Occupational Therapist (OT), physiotherapist, 

as well as Children and Young Adults Disabilities Service (CYAD), Nursing teams and 

Educational Psychologists in order to further identify barriers of learning and ensure an 

integrated approach to the provision of care and education.  

All children follow a broad and balanced curriculum which is personalised to take into 

account their needs and abilities. Any additional needs are identified using assessment data 

and interventions will be put into place.  

If a child is not making the progress that we would expect, we will discuss this as the 

concerns arise. Parents/carers are encouraged to contact the school at any point should 

they have any concerns.  

There are regular opportunities throughout the year, such as parent evenings and annual 

reviews and coffee mornings to discuss progress.  

Concerns are not always based on learning progress but could also be linked to the social 

and emotional development of a child. Any concerns that school staff or parents raise in this 

area may lead to a further investigation by the Senior Leadership team and referral on to our 

multidisciplinary team.  
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Assessment, Monitoring and Review  

Each child’s progress is continually monitored by their key person and class teacher. The 

Senior Leadership Team monitor pupil progress through looking at planning, Learning 

Journals, recorded evidence, observations and analysis of data. Staff share any concerns 

about a child’s progress through dialogues, during staff briefings and at Progress meetings 

with the Headteacher.  

Using data the educators will identify areas for development for both individual and groups of 

children. Educators track children’s progress using tracking sheets which show current levels 

and targets for each child. Any child not making progress to meet their targets in any area 

will be identified, and appropriate interventions will be put in place.  

Children are assessed both formatively (on going) and summatively (at the end the half and 

full year).  

Formative assessment takes place on a daily basis through focused activities and 

observations Children are encouraged to recognise what they can do well and what they 

need to improve. Staff help the children to understand what they need to do next. Staff 

annotate the children’s work, clearly highlighting progress and next steps.  

During Parents Review meetings staff discuss the child’s progress with his or her 

parents/carers. Parental views, opinions and advice will always be sought where there is an 

issue around progress and as a school we continuously work closely with parents.  

Closely working with multi-disciplinary teams also ensure our children are supported with 

any area of difficulty.  

 

Involving Parents/Carers and Pupils  

Parents/Carers can contact school if they have any concerns about their child requesting a 

meeting or speaking to staff at the start and end of the school day.  

Parents and carers are also kept informed through home/school books/diaries, phone calls 

and staff will contact parents or carers to discuss issues, concerns or progress of individual 

children.  

The school holds 3 Parent Review meetings for all parents/carers and are involved in the 

annual review where progress towards EYFS targets, setting outcomes for the future and 

social emotional concerns can be discussed.  

Annual Reviews are held for children with EHCP or statements of special educational needs. 

These reviews focus on achievements, the progress made towards the outcomes, support 

and future plans. They are held with parents/carers, the child and any other agencies 

involved.  
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Staff  

The Headteacher is responsible for:  

• The day-to-day management of all aspects of the school. 

• Making sure that the child’s needs are met by sharing this responsibility with the 

whole school team.  

• Making sure that the Governing Body is kept up to date about any issues in the 

school.  

The Special Educational Needs Co-ordinator and Headteacher are responsible for:  

• Coordinating all the support for children and developing the school’s policies to make 

sure all children get a consistent, high quality response to meeting their individual 

needs in school.  

• Ensuring that parents/carers are involved in supporting their children’s development, 

kept informed about the support they are getting and about their future schools. 

• Contacting other people who may be coming into school to help support the 

children’s learning for example, an Educational Psychologist/Children’s Sensory 

Team.  

• Making sure that there are excellent records of the child’s progress and needs.  

• Ensuring that all staff working with the child are helped to deliver the planned 

programme so the child can make the best possible progress. This may involve the 

use of additional adults, outside specialist help and specially planned work and 

resources. 

• Liaising with Speech and Language Therapists, Occupational Therapists, 

Physiotherapists and other involved multidisciplinary agencies to ensure an 

integrated approach to learning is in place  

• Ensure a consistent approach is provided.  

The Key Person is responsible for:  

• Making sure that all children have access to excellent classroom teaching and that 

the curriculum is adjusted to meet the child’s individual needs.  

• Checking on the progress of the child and identifying, planning and ensuring any 

additional help the child may need  is provided.  

• Planning for the child’s next term based on their progress.  

The Inclusion Team work with the Key Person. They:  

• Support children to access the curriculum.  

• Help the implementation of differentiation and specialist support strategies in the 

classroom. 

• Keep children focused on learning activities during lesson.  

• Attend all training opportunities.  
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• Help children to develop effective ways of becoming independent learners  

All Governors are responsible for:  

• Making sure that the school has an up to date SEN Policy and Information Report..  

• Making sure that the school has appropriate provision and has made necessary 

adaptations to meet the needs of all children in the school.  

 

Support  

Learning  

All our children are taught in a free-flow environment. We have a QTS teacher, Early Years 

Educators and Learning Support Assistants. The ARM Learning Support Assistants are 

timetabled in accordance to the amount of hours decided per child at the SEN panel, and 

therefore as part of their EHC plan.  

The ARMS children may receive additional 1:1 support during the school day to work on 

their specific needs. They have a personalised plan that is monitored every half term to 

ensure progress and appropriate level of need.  

All children take part in the adult-led activities. For the child this means:  

• The teacher has high expectations.  

• All teaching is based on building on what the child already knows, can do and can 

understand.  

• Different ways of teaching are in place so that the child is fully involved in learning. 

• Specific strategies are in place to support the child to learn.  

 

Medical needs  

The safety and wellbeing of children is at the centre of everything we do. Information on the 

medical needs of our pupils, and who is responsible for the administration of medicine and 

personal care is shared with the staff who work with them. We have a medicine 

administration form which must be completed to enable us to administer prescribed 

medicines.  

 

Specialist support provided by outside agencies  

Where we have concerns that a child’s barriers to learning are not being addressed by the 

provision currently in place we would:  

• Invite the parent/carer to a meeting to discuss the child’s progress and help plan 

possible ways forward.  

• The parent/carer may be asked for permission for the school to refer the child to a 

specialist professional e.g. an Educational Psychologist, Clinical psychology, Nursing 
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Team for children with disabilities, etc. This will help the school and the family 

understand the child’s needs better and be able to support them better in school.  

 

The specialist professional will work with the child and make recommendations which may 

include:  

• Making changes to the way the child is supported in class e.g. some individual 

support or changing some aspects of teaching to support them better.  

• Support to set targets which will include their specific expertise.  

• An intervention group run by school staff e.g. a social skills group, Bucket Time.  

• A group or individual work with outside professional.  

 

Training  

All staff who are appointed to work at Hillview Nursery School are all qualified. Staff have a 

detailed induction when they start work at the school. The Headteacher collects information 

on areas for development through appraisals and staff meetings and asks the appropriate 

professionals to deliver training either for the whole school or for individual members of staff.  

Staff within school have different levels of expertise in order to support children with special 

educational needs.   

Training will involve:  

Hoist and manual handling 

Sensory/positioning sessions 

Understanding Autism and ADHD 

Staff within school have different levels of expertise in order to support children with special 

educational needs.  

 

Accessibility  

Risk assessments are carried out and Personal Evacuation Plans drawn up for all children. 

All staff working with the SEN pupils will be made aware of the plan. The layout of the school 

facilitates easy access for adults and children with disabilities to all areas. Doors are wide 

enough for wheelchair access and a ramp outside allows access into the building. There is a 

changing bed within the toilet in the classroom and a disabled toilet within the children’s 

centre. 

 

Complaints  

Parents have the following rights of redress, should the school, Governors or LA fail in its 

duty to provide, or if the parent disagrees with a decision or feels that there is discriminatory 

practice: 
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• The school or LA complaints procedure 

• An appeal to The SEN and Disability Tribunal (LA decision) 

• A claim against the responsible body (Chair of Governors or LA) for disability 

• To the SEN and Disability Tribunal for discrimination 

• A complaint to the LA Ombudsman (Schools and LAs) 

• Parents can also contact Harrow SENDIAS (former Harrow Parent Partnership 

Service) for further advice. 

 

  


